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01 Introduction

This book is an introduction to the many issues that concern the Premier's Office, Office of the

Deputy Minister to the Premier and Cabinet Secretary, and Cabinet Operations. It provides

information on how to form your government, key issues facing you and government, possible

agendas for Cabinet and the Legislature. These are offered as pro forma schedules based on

known issues. They may not reflect your overall sense of prioritisation or new issues you would

like to tackle as they are more an inventory of the present.

It has been written, as much as is possible, in a narrative style rather than as a compendium of

briefing notes. Deputy Ministers are on call, however, to provide a detailed briefing note on any

issue of interest to you within 24 hours of any request, keeping in mind that they too are

preparing transition books for the possibility of new ministers.

There is content in this book that will no doubt be familiar to you as a member of Cabinet.

Please be forgiving if it covers ground familiar to you. The goal was to be complete.
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03 Premier's Office and Cabinet Operations

Relationship with Lieutenant Governor

It is the prerogative of the Lieutenant Governor to appoint the Premier and the Executive
Council.

It is convention that he will appoint the leader of the party which he considers can command
the majority ofthe Legislative Assembly.

As soon as a transition date is agreed upon by the Premier Designate and the outgoing Premier,
the Cabinet Secretary should communicate this to the Lieutenant Governor's Private Secretary,
Herb LeRoy.

The changeover is initiated, in accordance with constitutional convention, by the current
Premier resigning. This resignation immediately vacates all other ministerial positions allowing
new Ministers to be appointed. For this reason it is recommended that the following events
take place on the same day:

• the resignation of the outgoing Premier;
• the invitation to the Premier Designate to form a government, and

• the swearing-in of the new Premier and the new Executive Council.

Structure of the Office of the Premier

Executive Branch

The Executive Branch is comprised ofthree components: the political office, the Scheduling
Branch and the Correspondence Branch.

The Premier's political office (the office) is responsible for managing the day-to-day operations
of the Premier, coordinating cross-government communications and issues management and
developing the strategic objectives of government.

The office also serves Executive Council by ensuring ministers' communications and issues
management strategies are well developed and coordinated across government.

The office plays a major role in assisting ministers with the development of new policy
initiatives, issues management and stakeholder relations.

In conjunction with the House Leader, the office assists in the management of all aspects of the
legislative session including developing and briefing cabinet on the daily session strategy.

The office is responsible for all hiring and human resource issues for political staff across
government.
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There are currently nine political positions within the office:

• Chief of Staff

• Deputy Chief of Staff, Executive Assistant to the Premier

• Deputy Chief of Staff, Policy Coordination and Issues Management

• Senior Coordinator, Issues Management

• Press Secretary

• Director of Communications

• Communications Coordinator

• Senior Coordinator, Website and Direct Media

• Executive Assistant to the Chief of Staff

The following descriptions break down specific responsibilities.

Chief of Staff Paul Taylor

The Chief of Staff reports directly to the Premier. The Chief of Staff is the senior political
advisor to government responsible for providing strategic advice to the Premier and Executive
Council to advance government's policy and legislative objectives. The Chief of Staff attends
and participates in the discussions at Cabinet and the committees of Cabinet.

Deputy Chief of Staff and Executive Assistant to the Premier Lara Dauphinee

Reports to the Chief of Staff. Responsible for the operational management of the Premier's
Office, administrative staffing of ministers' offices and the Premier's scheduling.

Deputy Chief of Staff, Policy Coordination and Issues Management Jeff Hanman

Reports to the Chief of Staff. Responsible for co-ordinating issues management for the Premier
and Chief of Staff across government; provides strategic advice for government's policy and
legislative objectives. Key contact for the Premier and executive council on breaking issues and
daily operations of government.

Senior Coordinator, Issues Management Doug Brown

Reports to the Deputy Chief of Staff, Policy Co-ordination and Issues Management. Responsible
for assisting the Deputy Chief of Staff on all issues management across government and
provides political advice as required to support the government's agenda. Coordinates the
office's response to FOI requests.

Press Secretary Vacant

Currently reports to the Chief of Staff. The Press Secretary is responsible for maintaining and
enhancing the relationship with the media and ensuring the Premier and Deputy Chief of Staff,
Issues Management are aware of emerging issues.
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Director of Communications Dale Steeves

Reports to the Deputy Chief of Staff and Executive Assistant to the Premier. Responsible for
ensuring the development and coordination of all proactive communication materials for the
Premier.

Communications Coordinator Matthew Macinnis

Senior Coordinator, Website and Direct Media

Reports to the Director of Communications. Responsible for supporting the Director of
Communications by providing written materials and participating in the development of
communications products.

Nicole Chalmers
(on loan to HST Office)

Reports to the Director of Communications. Responsible for the development and
implementation of communications strategies related to websites, online media, the internet,
and e-mail communications.

Executive Assistant to the Chief of Staff Jennifer Chalmers

Reports to the Chief of Staff. Responsible for managing the Chief of Staffs calendar and
prOViding administrative support as required. Also assists the Deputy Chief of Staff, Issues
Management and Policy Coordination with the administrative management of the Victoria
office.

Events Coordinator (Vancouver) Carling Dick
Reports to the Deputy Chief of Staff and Executive Assistant to the Premier. Provides events
and project planning and support for the Premier's Office.

Administrative Coordinator (Vancouver) Jessica Webb
Reports to the Deputy Chief of Staff and Executive Assistant to the Premier. Assists the Deputy
Chief of Staff and Executive Assistant to the Premier with the administrative management of
the Premier's Vancouver Office. Also assists with event planning.

Executive Receptionist (Vancouver) Gail Roberts
Reports to the Deputy Chief of Staff and Executive Assistant to the Premier. Responsible for
general office administration for the Vancouver Office.

Office of the Deputy Minister to the Premier & Cabinet Secretary

The Deputy Minister to the Premier is, with the Chief of Staff, the chief policy advisor to the
Premier. As the senior-most public servant, he also maintains responsibility for the overall
functions of the public service and is responsible to the Premier for ensuring the efficiency of
the "machinery" of government. Deputy Ministers functionally report to the Deputy Minister
to the Premier and the Deputy Minister to the Premier chairs the Deputy Ministers' Council.
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The Deputy Minister to the Premier is also the Cabinet Secretary. The Cabinet Secretary is
responsible for managing the decision-making process of Cabinet and advising on the
administrative soundness of proposed policy and legislation. The Cabinet Secretary is
supported in this role by the Deputy Cabinet Secretary.

The Deputy Minister's Office (DMO), located on the 2nd floor of the West Annex, has 5 staff who
support the Deputy Minister and his responsibilities.

Deputy Minister to the Premier and Cabinet Secretary
and Head of the Public Service

Executive Administrative Coordinator

Allan Seckel

Linda Pink

Responsible for managing the Deputy Minister's calendar, travel and expenses and providing
administrative support as required.

Director, Corporate Priorities and Performance Management Sandy Wharf

Assist the Deputy Minister to the Premier in his role overseeing the work of the public service
by managing executive appointments, DM performance agreements and meetings of DMC, and
liaising with ministries on priority issues.

Director, Executive Operations Michelle Leamy

Responsible for administration and operations ofthe Deputy Minister's Office, overall Premier's
Office budget and FO) coordination, human resources and facilities processes for Premier's
Office and Ministers' Offices.

Executive Administrative Coordinators Kim Jordison

Amber Rossner

Responsible for administrative management (accounts payable, FOI tracking, records
management, etc.) and providing administrative support as required.

Cabinet Operations

Cabinet Operations, comprising 16 staff, is part of the Public Service and reports to the Deputy
Minister to the Premier and Cabinet Secretary.

Deputy Cabinet Secretary and Assistant Deputy Minister Elizabeth MacMillan

Overall responsibility for Cabinet Operations and management of the Cabinet/committees process.

Executive Assistant Debbie Laverty

Provide senior executive secretarial and administrative support to Deputy Cabinet Secretary
and to Cabinet Operations.
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Cabinet Committee Directors Charlotte Powell
Carol Ann Rolf
Sandra Sajko
Jennifer Furry
Paul Finkel
Tim Cottrell
Rozlynne Mitchell

Acts as primary point of contact for ministry staff and works with ministries to coordinate
submission of materials to Cabinet. Reviews ministry submissions to ensure the quality of
advice and information presented to Cabinet and its Committees is of a high standard; that a
full range of options is presented and analyzed in the decision-making process; and that
decisions are consistent with the overall policy, fiscal, legislative and strategic priorities of
government. Drafts committee minutes and communicates committee decisions back to

.ministries. Assists ministries with the submission of draft legislation and all necessary
supporting documents.

Cabinet Analysts Karen DeMeo
Jean Hanna

Conducts ad hoc projects that improve the effectiveness of Cabinet Operations.

Order-in-Council Coordinator Nora Cedar

Coordinates OICs, and monitors and tracks Order-in-Council submissions.

Cabinet Operations Manager Debbie Tsukayama

Plans, coordinates and facilitates Cabinet and its committee meetings. Information expert in
the administrative policies and procedures and processes in support of effective and efficient
operations for Cabinet and Cabinet committees.

Cabinet Document Coordinator Joyce Gillespie

Locates Cabinet and Committee records for FOI requests and litigation.

Document Processing Coordinator Sheila Stevenson

Assembles meeting binders and maintains the attendance surveys. Coordinates the ordering

of supplies, accounts payable, ARCS/ORCS for Cabinet records, and acts as a liaison to

Ministry/DM staff as well as Security.

Cabinet Committee Assistant

Provides administrative support to Cabinet Operations.

Robyn Thomson
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Development ofAgendas and Submissions

Cabinet Operations' core role and function is to support decision-making by Cabinet and its
Committees. It does this by coordinating and tracking agenda items across government and
with Treasury Board staff. It provides advice to ministries to help ensure requests for decisions
and other material provided to Cabinet and its Committees are coordinated with, and informed
by, related decisions being sought by other ministries. It also provides advice to ministries to
ensure that the materials provided to Cabinet and its Committees are well-prepared,
comprehensive and concise and are informed by Cabinet's priorities and emerging issues.

Appointments and Records

Cabinet Operations records and communicates Cabinet and Committee decisions to Ministers
and Ministries. It maintains records of these decisions and also ensures the instruments and
protocols are in place to protect Cabinet and Committee confidentiality and decisions. These
include Oaths and Undertakings of Confidentiality, Conflict of Interest declaration and
reporting, disclosure of Cabinet material for litigation and under other statutory obligations.
Cabinet Operations works with Legislative Counsel to prepare the necessary orders to
constitute Cabinet and its Committees, to appoint Ministers and to assign or re-assign
responsibilities to ministries.

Meeting Logistics

Cabinet Operations attends to the logistical requirements of the meetings of Cabinet and its
Committees. It consults with the Deputy Chief of Staff and Executive Assistant to coordinate a
meeting schedule, surveys members for attendance, distributes and securely destroys meeting
materials, and attends to facility and catering requirements.

Legislation and OICs

Cabinet Operations coordinates legislative processes, including regulations and aH Orders in
Council (01C). It assists Cabinet, the House Leader and Legislative Counsel to prepare the
legislative agenda by ensuring coordinated development of legislation from the initiation of
policy review to approval for final drafted legislation to be introduced into the House. Cabinet
Operations prepares a summary of OICs for Cabinet review and works with Ministers and the
OIC office to obtain the signatures necessary to bring them into effect.

Appointments to Agencies, Boards and Commissions

Appointments of heads or members of various agencies, boards and commissions are also
made by Order in Council. For these, the Board Resourcing and Development Office (BRDO)
brings forward recommendations to Cabinet after review and vetting.    
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Government Strategic Plan and Service Plans

Cabinet Operations develops and coordinates the review and approval of Government's
Strategic Plan. It ensures that Service Plans and Service Plan Reports are coordinated and
aligned across government and that they support Government's Strategic Plan. A copy of the
Government's Strategic Plan (Appendix A) and the Office of the Premier Service Plan (Appendix
B) are attached.

Innovations underway

              
               

            
             

              
              
             
            

               
              

          
             

  

Office of the Premier -Fisc.al 2010/11 Budget

Operating Expenditure Detail as at January 31, 2011 for FY 10/11

• For the month ending January 31,2011, the Office of the Premier is projecting to under
spend its restated 10/11 voted appropriation of $7.049M by $1.051M.

• In 2009/10, the Office ofthe Premier under spent the budget of $11.535M by $0.471M
at year end.

Jan Projecteq
2010/11 Annual Expenditure Under/(ov~r)

Budget Forecast Expenditure
A B A-B

Deputy Ministers' Policy Secretariat 1,798,000 1,054,574 743,426
Executive and Support Services 5,251,000 4,943,884 307,116·P·re·ITiiers..Offi·ce·····..···..········· ·..··..·····..·..··..····· · ;i';i'i7S;·0"60·······..·······2:;iie"6..s40 ···21'7:·1'6·0 ..

..~~~9.~t.i~.gperation ..~ w w 2,373, 000 ?!.?~~L~44 89L~.5.R ..
Total 7,049,000 5,998,458 1,050,542
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Monthly Forecast As At: January 31, 2011
Deputy Ministers' Polley Secretariat
Office of the Premier

STOB
Operating-

50 Salary· Regular & OT
51 Salary· Supplementary
52 Salary· Benefits
57 Travel

5901 Legal SeJVices
60 Prof SeJVices • Operational & Regulatory
61 Prof SeJVices - Advisory

63 Information Systems· Operating
65 Office & Bus Exp (incL F&E under $1000)
69 Utilities, Materials, & Supplies
73 Amortization Expense
85 Other Expenses

Total Before Recoveries

Recoveries
88 Recoveries within Gov't

Total Recoveries

Net Total

1000 I
(1,000)

1,798,000
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Monthly Forecast As At: January 31, 2011
Division: Premier's Office
Branch: Executive Branch Summary

STOB
Onerating"

50 Salary - Regular & OT
51 Salary - Supplementary
52 Salary - Benefits
54 Legislative Salariesflndemnities
55 Boards/Commissions/Courts Fees & Exp
57 Travel

5906 BC Public Service Agency
5909 ARES Recurring Charges
5911 ARES One TIme Charges
5925 WTS Fixed Costs
5926 WTS Negoliated Costs
5940 Other centralized Mgmt costs
60 Prof Services - Operational & Regulatory
61 Prof Services - Advisory
63 Information Systems - Operating
65 Office & Bus Exp (incl. F&E under $1000)
67 Informational Advert & Publications
68 Statutory Advertising & Publications
69 Utilities, Materials, & Supplies
70 Operating Equip. & Vehicles
73 Amortization Expense
74 Gain/Loss on Capital Assets Disposal
75 Building Occupancy Charges
77 Grants
79 Entitlements
80 Transfers under Shared Cost Agreement
81 Trnsf btwn Votes, SpecAccts & Funds
83 Interest Costs - Public Debt
84 Interest Costs - Non Public Debt
85 Other Expenses

Total Before Recoveries

Recoveries

86 Recoveries between Votes, Spec Acel
88 Recoveries within Gov't

89/90 Recoveries external to Gov't
Total Recoveries

Net Total

o
100001
37000
88,0001

01
01

1,0001   
7,0001

01

2,878,000
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Monthly Forecast As At: January 31, 2011
Division: Premier's Office
Branch: Executive Operations SummaI}'

STOB
Ooeratinrr

50 Salary - Regular & OT
51 Salary - Supplementary

52 Salary - Benefits
54 Legislative Salariesllndemnities
55 Boards/Commissions/Courts Fees & Exp

57 Travel
5901 Legal Services
5906 BC Public Service Agency
5909 ARES Recurring Charges
5911 ARES One TIme Charges
5925 WTS Fixed Costs
5926 WTS Negotiated Costs
60 Prof Services - Operational & Regulatory
61 Prof SelVices - Advisory

63 Information Systems - Operating

65 Office & Bus Exp (inct F&E under $1000)
67 Informational Advert & Publications
68 Statutory Advertising & Publications
69 Utilities, Materials, & Supplies
70 Operating Equip_ & Vehicles

73 Amortization Expense
74 Gain/Loss on Capital Assets Disposal
75 Non ARES BOCs
77 Grants
79 Entitlements
80 Transfers under Shared Cost Agreement
81 Trnsf btwn Votes, Spec.Accts & Funds
83 Interest Costs - Public Debt
84 Interest Costs - Non Public Debt
85 other Expenses

Totat Before Recoveries

Recoveries
86 Recoveries between Votes, Spec Acct
88 Recoveries within Goy't

89/90 Recoveries external to Goy't
Total Recoveries

Net Total

_J..445,oool    
1-------__--------'5"',°"'o0><o,!       
~__",36"-"2""O,,,0,;:     

oj   
1=--_-_-_--o::-+    
1__-'-14~7~0!-':0":'0+_    
1 3"'8,,00"'0e+    

01   -----7
0

 
 

  

01    -"O   

__--:-::-:co"    
1__~1,-000J   

400001   

31,0001   
1f---20'--3"-'0"'0~O!   

------------''   

  
 

(1,000)

2,373,000
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Office of the Premier -Fiscal 2011/12 Budget

The Office ofthe Premier's 11/12 budget has reduced by $0.374M from the restated 10/11
budget. This is largely due to attrition reductions across the divisions, and the Telepresence
budget reduction of $0.014M.

2009/10 to Restated 2010/11 Budget Changes

2010/11 $ %

-Transferred entire sub-vote to
Intergovernmental Relations Ministry of Tourism, Trade and

Secretariat 2,766 - - 2,766 -100% Investment
-$121K SSBC and Legal Services
Centralization
-$12SK Attrition and ISS directed

DeDutv Ministers' Policy Secretariat 2,044 1,798 - 246 -12% reductions
Executive and Support Services 6,725 5,251 - lA74 -22%

-$233K SSBC and legal Services

Centralization
-$238K Transferred MaS for IGR to

PSSG
-$203K Attrition and las directed

Premier's Office 3,552 2,878 - 674 -19% reductions
-$613K SSBC and Legal Services

Centralization
-$187K Attrition and ISS directed

Executive Ooerations 3,173 2,373 - 800 -25% reductions
Total Office of the Premier 11,535 7,049 - 4,486 -39%

Restated 2010/11 to 2011/12 Budget Changes

$ %
I ?n" I" .

-Transferred $200K from legal
services to Premier's Office salaries
and benefits
-Consolidated remaining budget

Deputy Ministers' Pollcv Secretariat 1,798 - - 1,798 ~100% with Cab Oos (Executive Ooerations)

Executive and SUDDort Services S,251 6,675 1,424 27%
-$62K increase to salaries and

benefits. Net impact of $200K
increase from DMPS, and attrition
reductions of $138K
-$l1K increase to STOB 85to cover

Premier's Office 2,878 2,951 73 3% off
Net increase of $1.351M:
-Consolidation of $1.598M from
DMPS
-Attrition reduction $247K, net of
minor increases to office and other

Executive Ooerations 2,373 3,724 1,351 57% exoenses
Total Office of the Premier 7,049 6,675 - 374 -5%
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The Office of the Premier experienced some changes due to the Oct 25/10 government
reorganization.

• The Minister of State for Intergovernmental Relations moved to the Ministry of Public
Safety and Solicitor General as the Minister of State for Building Code Renewal. Total
budget reduction of $0.238M.

• The Intergovernmental Relations Secretariat moved to the Ministry of Tourism, Trade
and Investment. Total budget reduction of $2.424M for 10/11, and $2.322M for 11/12
and out years.

Other changes made to the 11/12 budget due to the new organizational structure and budget
requirements:

• Moved $200K from Deputy Ministers' Policy Secretariat (DMPS) legal Services budget,
to the Premier's Office Salaries and Benefits, to offset projected pressures.

• Moved remaining DMPS budget of $1.461M to the Executive Operations sub-sub vote,
to merge with Cabinet Operations to increases operational efficiency.

• Telepresence initiative budget reduction of $0.014M to Ministry of Citizens' Services.

2011/12 Capital Budget

The capital budget includes a $lK placeholder in Office Furniture and Equipment
-

~n1n/11 ~n11/1~ $ %4U4U/U - ~ ~

Deputy Ministers' Policy Secretariat - - - 0"/0

Executive and Support Services 1 1 - 0%

Premier's Office - - - 0%
Executive Operations 1 1 - 0%

Total Office of the Premier 1 1 - 0%
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Office of the Premier STOB Summary

;;~jtif~~j ~~mr; ii~; );~

ISTaB y< ;> ;>

Net impact of attrition reductions, STOB
reallocation from sma 5901, and benefits

50EA Base Salaries and Overtime 4,243 3,954 · 289 -7% chargeback rate balancing from 24.5% to 23%
51EA SuooJementarv SalarY Costs 10 10 0%

Net Impact of attrition reductions, STOB
reallocation from STaB 5901, and benefits

52EA Employee Benefits 1,080 1,168 88 8% chargeback rate balancing from 24.5% to 23%
54EA legislative Salaries and Indemnities 93 93 · 0%

S7EA Public Servant Travel 404 404 · 0%

Transferred $200K to Premier's Office salary

5901 Legal Services 485 284 · 201 -41% and benefits, from DMP$ Legal Services

60EA Professional Services - Operational & Regulatory 31 31 · 0%

61EA Professional Services- Advisory 50 50 · 0%

Net impact of minorsma increase, and
63EA Information Systems - Ooerating 88 81 7 -8% teleoresence reduction {$14l<j

65EA Office and Business Exoenses 319 329 10 3% Minor increases anticipated

67EA Informational Advertising and Publications · · 0%

69EA utilities, Materials and Supplies 5 5 · 0%

70EA Operating Equipment and Vehicles 13 13 · 0%

73EA Amortization Expenses 47 47 · 0%

77EA Grants 1 1 · 0%

84EA Interest on Non Public Debt · · · 0%

85EA Other Exoenses 182 207 25 14% Minor increases anticipated

88EA Recoveries Within Government . 2 . 2 0%

90EA Recoveries External to Government · · · 0%

Total 7,049 6,67S · 374 -5%

Moved $2ooK from legal services to salary and benefits to offset pressures In the Premier's Office, and previous attrition reductions

Moved remaining DMPS budget to Executive Operations, to consolidate with Cabinet Operations
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Detail by Sub-Sub Vote

Premier's Office - Executive and Support Services

!.*pf6Ufi 2ffi1ff*i Iva~~ri&
f%<

SfDS !Restated

Net impact of:
-Attrition reductions of ($110Kj
-Increase from DMP$ Legal Services for

salary pressures $l60K
-Benefits Chargeback rate rebalancing from

SOEA Base Salaries and Overtime 1,841 1,915 74 4% 24,5% to 23%. Increase of $24K
51EA Supplementary Salarv Costs 5 5 0%

Net impact of:
-Attrition reductions of ($28K)
-[ncrease from DMPS Legal Services for
salary pressures $40K
-Benefits Chargeback rate rebalancingfrom

52EA Emoloyee Benefits 483 471 - 12 -2% 24.5% to 23%. Decrease of ($24K)

54EA legislative Salaries and Indemnities 93 93 - 0%
57EA Public Servant Travel 232 232 - 0%
5901 Legal Services - - - 0%
60EA Professional Services - Operational & Regulatorv - - - 0%
61EA Professional Services - Advisory 10 10 - 0%
63EA Information Systems - Operating 37 37 - 0%
6SEA Office and Business Expenses 88 88 - 0%
67EA Informational Advertisingand Publications - - - 0%
69EA Utilities, Materials and SuPPlies . - - 0%
70EA Operating Equipment and Vehicles 1 1 - 0%
73EA Amortization Expenses 7 7 - 0%
77EA Grants - - - 0%
84EA Interest on Non Public Debt - - - 0%
8SEA Other Exoenses 81 92 11 14% Minorcosts anticipated in the future
88EA Recoveries Within Government - - - 0%
90EA Recoveries External to Government - - 0%

Total 2,878 2,951 73 3%

Moved $200K from DMPS to offset salary and benefits pressures, and prevIous attrition reductions
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Executive Operations - Executive and Support Services

Istds c~~fi~~t ~nwg V';l~"'~
:~

Estimates
Net Impact of:
-Attrition reductions of ($93K)

-Increase from DMPS transfer In $839K

-Beneftts Chargeback fate rebalancing from
SOEA Base Salaries and OvertIme 1,445 2,039 S94 41% 24.5% to 23%. Decrease of ($152K\

51EA SUDolementarv Salarv Costs 5 5 - 0%

Net Impact of:

-Attrition reductions of ($22K)

-Increase from DMPS transfer In $20SK

-Benefits Chargeback rate rebalancing from

52EA Employee Benefits 362 697 335 93% 24,5% to 23%. Increase of $152K
54EA Legislative Salaries and Indemnities - - - 0%
57EA Publlc Servant Trave1 147 172 25 17% DMPS transfer!"
5901 LeRalServlces 38 284 246 0% DMP$ transfer In

60EA Professional ServIces - Operational & Regulatorv 1 31 30 0% DMPS transfer In
61EA Professional Se rvices - Advlsorv 40 40 - 0%

Net Impact of:

-DMPS transfer In $27K

63EA Information Svstems - Ooeratlng 31 44 13 42% -Teleoresence reduction ($14Kj

Net Impact of:

-DMPS transfer In $33K

-Increase of $5K to meet minor anticipated

65EA Office and Business Expenses 203 241 38 19% costs In the future

67EA Informational Advertlslnp; and Publications - - 0%
69EA Utilltles, Materials and Supplies 5 5 0%

70EA Ooeratinll Eauloment and Vehicles 12 12 - 0%
73EA Amortization Exoenses 12 40 28 233% DMPS transfer In

77EA Grants 1 1 - 0%
84EA Interest on Non Public Debt

Net Impact of:

-DMPS transfer In $24K

-Increase of $14K to meet minor anticipated

8SEA Other Expenses 77 115 38 49% costs in the future

88EA Recoveries Within Government 1 - 2 1 0%
9Ol'A Recoveries External to Government -

Total 2,373 3,724 1,351 57%

Moved remaining DMPS budget In, to consolidate with Cabinet Operations
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Premier J
I

Chief of Staff jPaul Taylor

Executive Assistant to Chief of Staff
Jennifer Chalmers

Deputy Chief of Staff Deputy Chief of Staff (1 staff) Press Secretary
Executive Assistant to the Premier Policy Coordination & Issues Management Vacant

lara DauphInee Jeff Hanman
.

Sr. Coordinator, Issues Managemen

Doug Brown

Director of Communications Dale Steeves I
I-- Sr. Coordinator Website & Direct Media - Nicolo Chalmers

Communications Coordinator - Matt Macinnis Ministers' Offices Political Staff (SO staff)

- Ministerial Assistants X29
- Executive Assistants X21

Managing DIrector Corr~ponden(e AntolnettCl Do Wit

- Correspondence Coordinator - Lindsey Affleck

- - File Clerk/Courier - Bob AloKander

- Correspondonoo Clerk X2 -Julio D'Arels, Holly Oaken

- Correspondence Officer - Danna McGaw

- Correspondence Officer, records & research - Danlelle Riley

- ExealtiveSchedullng CoordInator Judy McCallum
Scheduling Clerks - Tamara Davidson, CandIce Hughes

Events Coordinator..........., (Vancouver)

Carlln/; Dick

Administrative Coordinator

~ (Vancouver)

Jessica Webb

Executive Receptionist &

I- Administrative Support

(Vancouver)

Gail Roberts

MInIsters' OffIces AdmInIstrative Staff (43 stoff)

"'-----l - AdmInistrative Co-ordlnators X25

- AdmInistrative AsslstantsX1S
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February 2011

Office of the Premier
Deputy Minister's Office

Premier

I
Deputy Minister to Premier

and Cabinet Secretary
Allan Seckel

Executive Administrative
Coordinator
Linda Pink

Director, Corporate Priorities Director, executive Operations
and Perfonnance Management Michelle Leamy

Sandy Wharf

I I
. Executive Administrative Executive Administrative

Coordinator I-- Coordinator
Kim Jordison Amber Rossner

Advice to Premier Designate Page 17
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Cabinet Operations Organization Chart

Deputy cabinet Secretary H Executive Assistant )
Elizabeth MacMillan Deborah Laverty

1\[
cabinet Operations [ Executive Director

1 [
Executive Director Dire-ctor

1Manager Charlotte Powell carol Anne Rolf Rozlynne- Mitchell
Debbie Tsukayama

[ cabinet Committee }- -{ Cabinet Committee [
Cabinet Document Director Director

[

Coordinator Paul Finkel Jennifer Furrv
-,

Joyce Gillespie

l cabinet Committee }- L[ Cabinet Committee
Document Processing Director Director

Coordinator Sandra sajko Tim Cottrell

Sheila Johnstone

[ Icabinet Analyst
Cabinet Committee Karen DeMeo

Assistant 1-
Robyn Thomson

[ Cabinet Analyst

~Jean Hanna

[ Ole Coordinator
Nora Cedar

Februal)' 22, 2011
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Ministers' Offices
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Advice to Premier Designate

04 Creating Your Government

• Organization of Ministries and Appointment
of Executive Council

• Creation of Executive Council and Committees

• Deputy Ministers
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04 CREATING YOUR GOVERNMENT

Organization of Ministries and Appointment of Executive Council
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Deputy Ministers' Council

Office of the Premier
Allan P. Seckel, QC, Deputy Minister to the Premier and Cabinet Secretary
and Head of the Public Service

Ministry of Aboriginal Relations and Reconciliation
Steve Munro, Deputy Minister

Ministry of Agriculture
Wes Shoemaker, Deputy Minister

Ministry of Attorney General
David Loukidelis, Deputy Attorney General

Ministry of Children and Family Development
Lesley du Toit, Deputy Minister

Ministry of Citizens' Services
Kim Henderson, Deputy Minister
Ron Norman, Head, Government Communications
Lynda Tarras, Head, BC Public Service Agency

Ministry of Community, Sport and Cultural Development
Grant Main, Deputy Minister

Ministry of Education
James Gorman, Deputy Minister

Ministry of Energy
Robin Junger, Deputy Minister (resignation tendered, effective March 11, 2011)

Ministry of Environment
Cairine MacDonald, Deputy Minister

Ministry of Finance
Graham Whitmarsh, Deputy Minister

Ministry of Forests, Mines and Lands
Dana Hayden, Deputy Minister

Ministry of Health Services
John Dyble, Deputy Minister

Ministry of Labour
Rob Lapper, Deputy Minister

Mini,stry of Natural Resource Operations
Doug Konkin, Chief Executive Officer and Deputy Minister
Steve Carr, Chief Operating Officer and Deputy Minister

February 2011 Advice to Premier Designate Page 7

Page 38 
OOP-2011-00069



Ministry of Public Safety and Solicitor General
Lori Wanamaker, Deputy Minister

Ministry of Regional Economic and Skills Development
Philip Steenkamp, Deputy Minister
Paul Straszak, President and CEO, Public Sector Employers' Council

Ministry of Science and Universities
Don Fast, Deputy Minister

Ministry of Social Development
Mark Sieben, Deputy Minister

Ministry of Tourism, Trade and Investment
Martyn Brown, Deputy Minister
Pierrette Maranda, Associate Deputy Minister, Intergovernmental Relations Secretariat

Ministry of Transportation and Infrastructure
Peter Milburn, Deputy Minister

Note: A brief biography of each Deputy Minister is included as Appendix J.
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Deputy Ministers' Committees

DMC Public Service

Allan Seckel (Chair)

Cheryl

Wenezenki-Yolland

Dana Hayden

Dave Byng

Don Fast

Doug Konkin

Graham Whitmarsh

Kim Henderson

Lesley Du Toit

Lori Wanamaker

Lynda Tarras

Michael MacDougall

Pierrette Maranda

Rob Lapper

Robin Junger

Steve Munro

Wes Shoemaker

DMC Labour Relations

Allan Seckel (Co-Chair)

Paul Straszak (Co-Chair)

Don Fast

Graham Whitmarsh

James Gorman

Lynda Tarras

Philip Steenkamp

Rob Lapper

Stephen Brown

Mark Sieben

February 2011

DMC Transformation

& Technology

Allan Seckel (Chair)

Bert Phipps

Cairine MacDonald

David Loukidelis

Derek Sturko

Graham Whitmarsh

Grant Main

James Gorman

John Dyble

Kim Henderson

Mark Sieben

Martyn Brown

Peter Milburn

Philip Steenkamp

Robin Junger

Ron Norman

Steve Carr

DMC Natural Resource

(Natural Resource
Board)

Doug Konkin (Chair)

Cairine MacDonald

Dana Hayden

Philip Steenkamp

Robin Junger

Steve Carr

Steve Munro

Wes Shoemaker

Denise Bragg

Craig Sutherland

Advice to Premier Designate

Real Estate Management
Committee

Alian Seckel (Chair)
Steve Carr

James Gorman
Kim Henderson
David Loukidelis
Peter Milburn
Bert Phipps
MarkSieben
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Deputy Minister Expectations

Excellence as a Chief Executive in the P

Outcome: Excellence i

services to the pub'

for which the Mini

Why?: To meet the expectations pi

and management.

Principled, Value Based Leadership

Outcome: Principled, value based leaders able to inspire the Be Public Service to provide

excellent public services and achieve the goals ofthe elected government.

Why?: It is a principle of our HR Plan and our approach to performance management that

how we act is as important as what we achieve. This is part of creating the highly engaged

workplace that enables us to deliver the services expected of the Be Public Service.

1. Provide Sound Financial Management

Outcome: Excellence in budgeting, forecasting, managing to budgets and adhering to financial

policies and directives, including procurement policies.

Why?: Sound financial management is the cornerstone of excellence in administration in any

organization. It special importance in the public sector, where there is added scrutiny

because tax dollars are being expended. There are also statutory reasons for heightened

emphasis on financial expectations, such as the balanced budget legislation.

2. Achieve Government's Agenda, Priorities and Commitments

Outcome: Government's agenda, priorities and commitments are implemented in a timely

manner.

Why?: Deputy Ministers are expected to contribute to the fulfillment of the agenda and

direction of the government as a whole as well as the accountabilities and commitments

assigned to the Minister.

3. Deliver excellent public services

Outcome: The effective delivery of public services.

Why?: The public expects the Be Public Service to deliver excellent government services.

February 2011 Advice to Premier Designate Page 10
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4. Be a Trusted Advisor

Outcome: Government and the Minister are provided high quality, trusted advice on all

relevant issues.

Why?: Deputy Ministers are counted an to provide the highest quaiity of advice on all

reievant dimensions of an issue, be they economic, social or administrative. Within the

priorities, objectives and standards estabiished by the government, the Deputy Minister

must provide advice on the possible impact of initiatives on the public, the department, and

the government. Advice must be timely and candid, presented fearlessly, and provide the

best possible poiicy options based on impartial review of the pubiic goad and the declared

objectives of the Minister and the government. Advice must challenge, guide and clarify, and

generate new possibilities for improving the iives of citizens.

5. Act Corporately

Outcome: Integrated government and public services, in the best interests of the entire

government and not just the individual ministry.

Why?: As there is one democratically elected government, Deputy Ministers must maintain

a perspective that encompasses the whole range of government, its agenda, priorities and

commitments. Many issues require integration and team work, and Deputy Ministers are

expected to look for solutions that are in the best interests of the pubiic regardless of

departmental interests.

1. The Public Service Initiative

Outcome: A culture in the Be Public Service with these broad attributes:

• A workforce of trusted professionals that embraces open communications, a collaborative

work environment, and flexibility and choice in work-styles and tools;

February 2011 Advice to Premier Designate Page 11
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• An organization that supports the diversity, professional development and career

aspirations of its employees;

• An organization that recognizes that employee's safety, health and work-life balance have

an important influence on their professional success and productivity; and

• A performance based culture with a focus on outcomes.

Why?: A culture that offers a positive and productive work experience enables us to

improve the recruitment, retention and engagement of employees, which in turn will lead to

better service to the public. Trust is a pre-requisite for an engaged, motivated workforce.

Z. Transformation & Technology

Outcome: Public services that are efficient, effective, modern and simple and that save citizens

time as they access those services. Better interaction between government, citizens and the

Public Service enabled by technology. A better experience of working in the Public Service

through new work processes and better tools.

Why?: Citizens' access to their government and to public services should be simple. The

rapid pace of technological change is altering how citizens expect to interact with

government and access service, and the Public Service must be ready to meet those

expectations. Technology can enable this transformation and simplification.

Technology is a key contributor to:

• our ability to recruit and retain the best possible talent,

• transforming or simplifying services to improve the cost efficiency of government; and

• improving government's performance as carbon neutral.

3. Where We Work

Outcome: A government real estate portfolio that supports the financial, environmental and

human resource goals ofthe government and the Public Service, one which is efficient, cost

effective and enables modern work processes resulting from transformation and simplification.

To achieve this requires a long term plan that permits change within the life cycle of

governments' interests in properties.

Why?: Property is the government's second most expensive asset after its staff. How we

manage and use that asset is a key contributor to:

• our ability to recruit and retain the best possible talent;

• the well being of our workforce

• improving cost efficiency of government; and

• ImprovIng government's performance as carbon neutral.
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PARLIAMENTARY SECRETARIES
~ ~

~ - "
Parliamentary Secretaty To tHe followihg minister: - Name

,
~ - ~ ~"

- "
1. Parliamentary Secretary for tHe Natural Energy Pimm

Gas Initiative

2. Parliamentary Secretaty for Water Environment Slater

StewardsHip

3. Parliamentary Secretary for Social Finance Hogg

EntrepreneursHip

4. Parliamentary Secretaty for HST Finance Les

Information

5. Parliamentary Secretary for Silviculture Forests, Mines & Lands Rustad

6. Parliamentary Secretaty for the Mountain Regional Economic and Skills Barnett

Pine Beetle Action Committees Development

7. Parliamentary Secretary for Regional Economic and Skills Hayer

Multiculturalism Development

8. Parliamentary Secretary for tHe Asia-Pacific Tourism, Trade and Lee

Initiative Investment

9. Parliamentary Secretary for Health Health Services Lake

Promotion
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1. Premier Campbell (Chair)

2. Minister Bell

3. Minister Cadieux

4. Minister Coleman

5. Minister MacDiarmid

6. MLAAbbott

7. MLA de Jong

8. MLA Falcon

9. MLA Eric Foster

10. MLA Joan Mcintyre

1. Minister Hansen (Chair)

2. Minister Bond (Vice Chair)

3. Minister Chong

4. Minister Coleman

5. Minister Stewart

6. Minister Thomson

7. MLA Ron Cantelon

8. MLA Doug Horne

9. MLA Pat Pimm

10. MLA Moira Stilwell
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1. Minister Bell (Chair)

2. Minister Coell

3. Minister Hawes

4. Minister Penner

5. Minister Stewart

6. Minister Thomson

7. MLA Terry Lake

8. MLA John Slater

1. Minister Hansen (Chair)

2. MLA Moira Stilwell( Vice Chair)

3. Minister Black

4. Minister Hawes

5. Minister MacDiarmid

6. MLA Donna Barnett

7. MLA Harry Bloy

8. MLA Dave Hayer

9. MLA Kash Heed

10. MLA Rob Howard

11. MLA John Les
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1. MLA Moira Stilwell (Chair)

2. Minister Kevin Krueger

3. Minister MacDiarmid

4. Minister McNeil

5. Minister Polak

6. M LA George Abbott

7. MLA Mark Dalton

8. MLA Gordon Hogg

9. MLA Terry Lake

10. MLA Don McRae

11. MLAJane Thornthwaite

1. Minister Penner (Chair)

2. Minister Chong

3. Minister Coleman

4. Minister Poiak

5. MLA Mike de Jong

6. MLA Norm Letnick

7. MLA John Rustad

8. MLA Ralph Sultan
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1. Premier Campbell (Chair)

2. Minister Yap (Vice Chair)

3. Minister Bell

4. Minister Bond

5. Minister Coell

6. Minister Coleman

7. Minister Penner

8. Minister Thomson

9. Minister Yamamoto

10. MLA Richard Lee

11. Dan Doyle ex offico
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Cabinet Swearing-in Ceremony
Protocol Questions

Timing Logistics

ASAP Choose a date and time for the swearing-in ceremony. Office of Protocol recommends 2:00pm
(see attached schedule)

ASAP             
           

7 days before Should the ceremony in the Ballroom at Government House be on the stage or on the floor to
provide wheelchair access for Ministers-designate? (The floor option reduces the total number
of guests possible by 60)

5 days before Please provide the Premier-designate's message including electronic signature and photo for
the commemorative program. (Up to 100 words)

2 days before Approve Office of Protocol draft seating plan

1 day before               
        

Invitations

7 days before Approve draft invitation or return to Office of Protocol With changes

7 days before Provide guest list to the Office of Protocol by returning the invitation spreadsheet. Capacity is
260 if the ceremony is on the stage and 200 if on the floor. (Protocol guest recommendations
from the Order of Precedence are listed).

7 days before Please indicate on the guest list whether the invitation is for one person or person plus guest.

Food & Beverage

5 days before The Office of Protocol suggests high tea with sandwiches, tea/coffee OR hot and cold
appetizers plus wine. Sample menu TBD. Do you agree?

Transportation

5 days before            
        

5 days before Do you want transportation for other MLAs to and from the Parliament Buildings to Government
House?

Religion

5 days before Do you want a faith representative to do an invocation?

3 days before If the Premier-designate or any of the Ministers-designate want a holy book (Bible, Koran, etc),
please advise the Office of Protocol and Cabinet Operations.

Page 1 of 2
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Cabinet Swearing-in Ceremony
Protocol Questions

Communication/Media

5 days before For media interviews after the ceremony, do you want to use the Government House sound
system or bring in an outside contractor?

5 days before If an outside contractor, do you have a preference?

5 days before An official photographer is required for the group and individual photos. Do you have a preferred
photographer?

Entertainment

5 days before Office of Protocol suggests singer/pianist for pre-ceremony and anthems plus a jazz trio post
cermony. Do you agree?

Boutonnieres

2 days before Office of Protocol suggests single red roses. Do you agree? If yes, how many?

Contact Information

Marc-Andre Ouellette
Chief of Protocol
office 250 387-4304
cell  
home   

Mark Collins
Manager - Ceremonial
office   
cell   
home   

Genevieve Elliott
Team    Projects
office   
cell   

Page 2 of 2
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Confidential
EXECUTIVE SUMMARY

SWEARING-IN CEREMONY OF PREMIER AND CABINET
      

 

  

       

          
     

  
  

  
   

    

     
        

       

to

    

 

       

       

      

   
  

  

Entrance of Minister,s-desigmlte Eiallll'oom f(lllo'wed by the entrance of the Premier-
designate GnvP"nnr

His

  

2:05 p.m.

  

  

  

  

2:13 p.m.

2:20p.m.

2:22 p.m.

AnnOlmC()me:nt of Pnrtfnl

2:40p.m. AtltOl'lley General""~,,ive:< ''','>l\JUY of the Great Seal ofBritish Columbia from the Lieutenant
Governor

2:42 p.m. Address by Premil~r

Entertainment

2:50p.m. Photograph of His Honour, Premier and Ministers in the Entrance Foyer (depart via east door)

2:58 p.m. Departure of the Lieutenant Governor, the Premier and the Cabinet for Drawing Room

Media representatives are escorted by? to the Lower Lounge for the media conference

3:00 p.m. Reception begins, light refreshments are served

-4:30p.m. Reception Ends
***********************

Prepared by the Office of Protocol, Intergovernmental Relations Secretariat
Last Updated: 11/02/21 at 11:39 AM
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Confidential

SWEARING-IN CEREMONY OF PREMIER AND CABINET
MARCH (TBD), 2011 - 2:00 P.M.

GOVERNMENT HOUSE
VICTORIA, BRITISH COLUMBIA

  

  

  

           
  

      
      

     

      
          

           
           

   
  

  
  

  

  

  
   

      

     
   

        

           
       

           

  
  

          

  

      
         

         
          

          
 

      
    

        

Prepared by the Office ofProtocol, Intergovernmental Relations Secretariat
Last Update: 1//02/21 at 11:38 AM

Page I

Page 56 
OOP-2011-00069

S13, S15



Confidential

  
          

 

             
 

         

  

       
 

        

     

  

         
 

         
 

       
     

   

2:00 p.m.

           

Herb LeRoy goes to the podium, welcomes the guests, gives a brief
description of the ceremony and its significance (2 minutes)

GOOD AFTERNOON. LADIES AND GENTLEMEN. MY NAME IS
HERB LEROY . I AM PRIVATE SECRETARY TO HIS HONOUR,
THE HONOURABLE STEPHEN 1. POINT, OBC., LIEUTENANT
GOVERNOR OF BRITISH COLUMBIA, AND ON BEHALF OF HIS
HONOUR, HER HONOUR MRS. GWENDOLYN POINT, PREMIER
ELECT (TBD) AND (SPOUSE?) - WELCOME TO THIS CEREMONY
WHEREIN THE PREMIER, AND THE EXECUTIVE COUNCIL, WILL
BE FORMALLY INSTALLED INTO OFFICE.

THESE PROCEEDINGS ARE RICH IN THE TRADITION OF OUR
CONSTITUTIONAL MONARCHY, STARTING FROM THE MAGNA
CARTA, IN 1215, WHEN KING JOHN AGREED TO SHARE
AUTHORITY WITH HIS PEOPLE. AND TODAY, WHILE
CONSTITUTIONAL AUTHORITY CONTINUES TO BE VESTED IN
THE CROWN, HER MAJESTY THE QUEEN OF CANADA AND HER
REPRESENTATIVES ACT UPON THE ADVICE, WITH THE
CONSENT OF THE PEOPLE, OF THEIR ELECTED
REPRESENTATIVES.

Prepared by the Office ofProtocol, Intergovernmental Relations Secretariat
Last Update: 11/02/21 at 11:38 AM
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Confidential

IN EACH OF OUR PROVINCES, THE LIEUTENANT-GOVERNOR
EXERCISES THE AUTHORITY OF THE CROWN AND IN THE
NAME OF HER MAJESTY AND GIVES FORMAL APPROVAL TO
LAWS ENACTED BY THE LEGISLATIVE ASSEMBLY, THE
ADMINISTRATION OF WHICH IS CARRIED OUT IN THE NAME OF
THE QUEEN BY THE EXECUTIVE COUNCIL - THE CABINET - OF
WHICH THE PREMIER IS PRESIDENT.

IN TURN THE EXECUTIVE COUNCIL, COLLECTIVELY
FORMULATES GOVERNMENT POLICIES AND PRIORITIES, AND,
UPON THE APPROVAL OF THE LIEUTENANT-GOVERNOR, AS
PRESCRIBED BY LAW, ISSUES EXECUTIVE ORDERS AND
MAKES REGULATIONS FOR THE ADMINISTRATION OF
GOVERNMENT.

WITHIN CANADA'S PROVINCIAL CONSTITUTIONAL
STRUCTURE, THE PRIMARY RESPONSffiILITY OF THE
LIEUTENANT-GOVERNOR IS TO ENSURE THAT THERE ALWAYS
IS A GOVERNMENT IN OFFICE, AND THAT THE BASIC
PRINCIPLES OF RESPONSIBLE GOVERNANCE - ONE THAT HAS
THE VOTE OF THE MAJORITY OF M.L.A.S - ARE RESPECTED.

HOWEVER, THOSE ELECTED TO GOVERNDO NOT POSSESS
ABSOLUTE AUTHORITY BECAUSE THEY ARE ACCOUNTABLE
IN THE EXERCISE OF THEIR OFFICES TO THE PEOPLE AS
EMBODIED IN THE INSTITUTION OF THE CROWN.

FOLLOWJ;JS:(;i THEJ}§SIGNATIO"tgOF PREMIER CAMPBELL AND
THE ELECTI9>~OF('I;r:lp) TO LEAD THE BC LIBERAL PARTY 
HIS HONOURINyITED l'REMIER ELECT (TBD) - AS LEADER OF
THE PARTY HOLDING THE MAJORITY OF SEATS IN THE
LEGISLATURE iTO FORM A GOVERNMENT - EFFECTIVE AT
THIS INSTALLATION -

AND AS REl'~ESENTATIVE OF THE QUEEN, THE LIEUTENANT
GOVERNOR WILL NOW INSTALL THE NEW GOVERNMENT.
FIRSTLY, HIS HONOUR WILL ADMINISTER THE OATHS OF
ALLEGIANCE, OF OFFICE, AND OF CONFIDENTIALITY TO
PREMIER ELECT (TBD) TO BECOME FIRST MINISTER, PREMIER
OF BRITISH COLUMBIA, AND THE PRESIDENT OF THE
EXECUTIVE COUNCIL.

Prepared by the Office ofProtocol, Intergovemmental Relations Secretariat
Last Update: 11/02/21 at 1l:38 AM
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AND THEN UPON PREMIER (TBD)'S RECOMMENDATION, HIS
HONOUR WILL INSTALL THE MEMBERS SELECTED FOR THE
EXECUTIVE COUNCIL BY ADMINISTERING THE SAME OATHS,
AFTER WHICH PREMIER (TBD) WILL ANNOUNCE THEIR
PORTFOLIOS.

2:05 p.m. Herb LeRoy asks guests to rise and rerrlaiv ~W'I~,p!If,\ for the entrance of
Ministers-designate followed by the and the
Lieutenant Governor.

"LADIES AND GE1'1TIJEl-v1EN
OF THE Mll-lIS1LERS-D,ESIGN,.\1
FOLLOWED BY
AND THE
THAT YOU l'-D1VlL-\.'"

ANTHEM IS

All rise.

Ballrobfu single file, lead by
Ma.g()l': Mlmsten;'i;l!(~l!~nate and the Cabinet Secretary.

Pipe
Premier wnw"

via West Door to pipe in HADC,
Honour) His Honour. (re-enter via East

Prepared by the Office ofProtocol, Intergovernmental Relations Secretariat
Las/Update: 11102/21 atll:38AM

Page 4

Page 59 
OOP-2011-00069



Confidential

HADe
Site Plan: West Door

A. Seckel "'-.~_~7e::::t::: 7
.......... __ .4--

East Doer

..

Procession:
1st wave

Piper

1}

AS

o
o
o
o
o
o
o
o
o
o

HH

2nd wave

Piper

HADC

Premier

2:08 p.m. Herb LeRoy asks all guests to join the soloist, (TBD), in the singing ofthe
National Anthem.

Singing ofO'Canada.

Herb LeRoy requests: "THANK YOU (TBD), PLEASE BE SEATED."

Prepared by the Office ofProtocol, Intergovernmental Relations Secretariat
Last Update: 11102121 at 1l:38AM
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2:13 p.m. Herb LeRoy calls on His Honour for brief remarks: "YOUR HONOUR .. "

His Honour goes to the lectern.

(Wireless microphone on/or His Honour)

His Honour's remarks. (5 minutes)

2:18 p.m. After His Honour's remarks, HADC hands the Oaths to His Honour.

2:20p.m. His Honour administers the Oath to the PrE:mi'er-elesiign:lte.

Premier-designate moves to center rrnmmn 1I,'icX,?ph'one on)

Oath of Office
Oath of Allegiance
Oath of Confidentiljlity

The Premier-designate repeats each serltellce His Honour.

His Honour then declares the Premier-designate,. duly sworn and
appointed President of the Executive Council and p,·p",;,>,· of British Columbia."
(all microphones o.fJ)

His Honour proceeds to center stage, Premier (TBD) proceeds to the table.

nUllUlll moves to the right of the table to witness the signing.

The Prernier the Oath Book and Oath Forms.

the two official documents.

"""' ..""Y shakes hands with the Honourable (TBD), Premier ofHis
British Colunabia.

Prepared by the Office ofPratacol, Intergovernmental Relations Secretariat
Last Update: 11102/21 atll:38 AM
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Premier proceeds to position behind lectern.

His Honour to remain at the table

• Herb LeRoy to introduce next Palt ofthe ceremony

Note:
Premier
will Swear

2:22 p.m.

"HIS HONOUR WILL NOW ADMINISTER THE OATHS TO THE
EXECUTIVE COUNCIL FOLLOWING WHICH PREMIER (TBD) WILL
ANNOUNCE THEIR PORTFOLIOS AS THEYCOME FORWARD TO SIGN
THE OATH BOOK".

(Wireless microphone onfor His Honoui9

His Honour administers Oaths tqM;iijisters-designate froI)1Jhe signing table.

(Following the Oaths to Ministers, Herb LeRoy indicates that: "IT IS HIS
HONOUR'S THAT PREMIER (TBD) ANNOUNCE THE
PORTFOLIO OF AS THEY COME FORWARD TO SIGN
THE OATH BOOK."

(Wireless mi"rojuhcme

The Prernier pqrtfolio for each Cabinet

l,;albmet ~~~t'letalY to the desk to sign the Oath Book.

~l!;llllJl!; table, they sign the book, shake hands
stage and shake hands with the Premier

2:40 p.m. the lectern requests the Attorney General to receive
nC~~"C' of British Columbia from the Lieutenant Governor.

(His Honour's microphone on)

"MR. ATTORNEY, - I AM PLEASED TO ENTRUST TO YOUR SAFE
CUSTODY, THE GREAT SEAL OF THE PROVINCE OF BRITISH
COLUMBIA"

(His Honour's microphone ofJ)
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His Honour hands the Great Seal to the Attorney General.

Attorney General returns to his/her position with the Great Seal.

2:42 p.m.

2:50 p.m.

Herb LeRoy announces Premier (TBD) and the new Executive Council.

Herb LeRoy calls on Premier for remarks.

The Premier goes to the podium.

ADDRESS BYPREMIER (TBD) (8nlllJllteS)

Herb LeRoy thanks Premier (TBD),

Herb LeRoy announces

"YOUR HONOUR, PREMIER, MINISTERS, LADIES AND GEJ'-!TloElvIEN
WE'RE COMING TO THE CONCULSION OF THE FORMAL OF
THIS CEREMONY. IN A FEW MOMENTS WE WILL SING GOD SAVE
THE QUEEN AFTER WmCHTHEOFFICIALPARTYWILLDEPART.
WE WILL HAVB ENTERTAINMENT FOLLOWING THE DEPARTURE. IF
YOU WOULD PLEASE REMAIN BY YOUR CHAIR UNTIL AFTER THE
OFFICIAL PARTY DEPARTS".

"WOULD YOU PLEASE RISE NOW FOR GOD SAVE THE QUEEN AND
THE DEPARTURE OF THE OFFICIAL PARTY".

All Rise

God Save the Queen (sung by (TBD))

Departure of the Official Party

The PreJlli~l'i~h~~F~hands with His Honour who leaves the stage preceded by
HADC and C!ipinet Secretary and followed by Cabinet. All proceed to the Foyer
via East door.

Cabinet~ LG ~ Premier ~HADC (via East Door)

His Honour proceeds to his office.

Official Patty photograph taken in Foyer

Herb LeRoy introduces (TBD) accompanied by pianist (TBD).

Performance. (7-8 minutes)
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2:58 p.m.

3:00 p.m.

3:00p.m.

-4:30p.m.

Herb LeRoy thanks (TBD) and announces the reception·

"LADIES AND GENTLEMEN, TillS CONCLUDES THE FORMAL PART
OF THE CEREMONY. YOU ARE INVITED TO ATTEND THE
RECEPTION, WHICH WILL BEGIN SHORTLY. THERE WILL BE A BAR
IN THE DINING ROOM TO MY LEFT. (TBD) WILL BE CONTINUING IN
THE BALLROOM. THE PREMIER AND MINISTERS WILL BE PLEASED
TO ADDRESS THE MEDIA IN THE LOWERLOUNGE IN A FEW
MINUTES. PLEASE ENJOY GOVERNM§)'lJHOUSE AND THANK YOU
FOR COMING TODAY. HAVE A PLEASANTAFTERNOON."

Media representatives are escOlied 9Y(1'BD) to the LQ\Y!'lr Lounge for the media
conference.

The Premier and Ministers (some ()1'~II) are eS~8~led to the LQ'Y7t' lounge.
(Organized media coriferencefor the P"iJ1l1ierQP<1 newly appointiJ<1¥inisters in
the Lower Lounge).

Her Honour, accompanied by Marc-Andre Ouellette leaves the Ballroom and
meets His Honour in his office. Premier's spouse (and family?) are escorted to
the Drawing Room.

Herb LeRoy provides the audience with information regarding the reception.

"LADIES AND GENTLEMAN, PLEASE STAY AND ENJOY THE
RECEPTION, REFRESHMENTS WILL BE SERVED IN THE DINING
ROOM AND AT THE BACK OF THE BALLROOM. YOU WILL BE
ENTERTAINED BY (TBD).

Reeeption begins'light refreshments are served.

Enteliaillplent performs on the floor in front of the stage (or on stage).

Reception Ends

***********************
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Cabinet Swearing Ceremony - Food and Beverage Options at Government House

Option #1

Beverages

BC WINES, JUICE, SPARKLING WATER, TEA

Hot and Cold finger food

FRUIT SKEWERS

PARMESAN & LEEK QUICHE

PAKORAS

BREADED SHRIMPS

VEGETARIAN SUSHI

CRAB & PAPAYA SALAD

FOIE GRAS PATE SANDWICH

SMOKED SALMON & CURRY CHOUX

GOAT CHEESE & CHANTERELLE PARM CRACKER

SMOKED SALMON CANAPE

LEMON TARTELETIE

Option #2

Beverages

COFFEE, TEA, JUICE, WATER

Cold finger food

SMOKED SALMON CANAPE

WILD MUSHROOM & CHICKEN BARQUETIE

SMOKED HAM WRAP

QUICHE GOAT CHEESE & LEEKS

OPERA CAKE

GINGERBREAD CHEESECAKE

LEMON TART

CHOCOLATE & ORANGE FINGERS
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